APPENDIX A (i)

NECTAMEN CONSUMES ATUR

Job Description:
General Secretary of the UPCSA

Job Tithe: General Secretary UPCSA | Office: Caniral Office , Johannesburg Reason for Vacancy: Resigration
Starting date: 1 Augus! 2014 (hand-over period may be negolialed)
Re porting te: The General Assembly and e Church Office Commitiee as mandaied by the General Assembly

Main Purpose of the position

*  Ambassador | face” of the UPCSA mbermally and extermally

(contract position mnewable after | < Managerial level and accountabilty is simiar to that of a Chief Execulive Oficer (CEQ)
five years): o Manage the operational and srategi functioning of e Central Chusch Office and its staff

+ R 1 ihe UPCSA lecaly, and | il

#  Faciltate, oversee and monitor (where relevant b0 position) Genera Assembly decisions, matiers and missions.
Key Deliverables: +  Expen and imely represantation of the UPCSA ecumenically iocally, ransnationally and inlemationally

#»  Coordnate activilies of the UPCSA
+  Owerses, monkor and faclitate implementation of General Assembly dedsions, projects, matiers, vision and mission

proprieties of the denomination including on-going projects handed-aver by predecessor (cument General Secrelary)
as sanciioned by ihe General AssembinChurch Office Commitiee

= Provide writen reports to the Church Offios Commities
= Owerses the overal functioning of the Central Chirch Office, hasic administralion, accounling system, divisional

anagers, peffarm staff appraisals and staff dewelopment, atlend 1o discipinanylabour relaled stalf matiers through
appropriate channels

#  Address and monilor through best available sppropriale and where possble UPCSA sanctioned channels or referal

sources, any ad ho importanbhigh impact h dispules, ememencies and s0 on thal oocur within
presbyleries, groups, paries and ofher stakeholders in or outside the UPCSA thal may challenge/polentially change
directly of indirectly the overall funclioning, reputation, structures of walkbaing of the UPCSA

»  Provide regular leedback to relevart UPCSA stakeholders (a.g. Modaralor, relevant chumch leaders and commiieas

of the Ganeral Assembly) on significant ecumenical maflers and events impaciing the church that happen incally,
trangnationaly and intemationaly

+ ldenlify and report on resource shoriageslavallabilly, (mining needs, pmblem-areas and copodunilies fram

congregalional level through to the Higher Counclls of the Church

*  Proaciively suggest (cr where appropriale infiiale) actions, projects or pr wale 9 ial bo

the functioning and growth of the denomination

= Manlain an on-going, apen commumication and leedback with relavant High Councils of the UPCSA andlor the

Convenar of the Church Offica Commilies




