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CLERK 

12.38 The Assembly or its Executive Commission appoints a Clerk of Assembly. 
In emergencies the Church Office Committee may make an acting 
appointment. The tasks of the Clerk of Assembly are: 

(a) to work closely with the General Secretary and the Financial Officer 
to facilitate the life and work of the UPCSA; 

(b) to ensure the efficient administration of all General Assembly 
business and concerns; 

(c) to arrange the meetings of General Assembly, the Executive 
Commission and any other Commissions; 

(d) in consultation with the Business Convener to prepare the Agenda 
for meetings of the General Assembly and Executive Commission; 

(e) in consultation with the Moderator to prepare the Agenda for 
meetings of other Commissions; 

(f) to write the minutes of all such meetings; 
(g) to prepare and publish all papers relevant to meetings of the 

Assembly, the Executive Commission and other Commissions, as 
well as printings, revisions and replacement pages of the Manual. 

12.39 The Assembly or its Executive Commission may appoint a Search 
Committee to report to the Assembly or its Executive Commission on the 
person who the Committee recommends for appointment, the report to 
contain a full motivation including the candidate’s c.v. 

12.40 The Clerk is a full-time office-bearer of the Assembly. 

12.41 Three months' notice is required on either side to terminate any such 
appointment. On the side of the Church this period of notice may be 
given by the Church Office Committee, but the appointee shall have the 
right to require the Assembly's Administrative Review Panel to review the 
decision of the Church Office Committee. (See para 15.12.) 

GENERAL TREASURER 

12.42 The Assembly or its Executive Commission appoints a General Treasurer 
of the Church who holds office until he/she resigns, retires or is replaced. 
The Assembly may delegate the authority to appoint the General 
Treasurer to a Commission or Committee of the Assembly. 

12.43 The appointment of the General Treasurer is neither on a full-time nor 
part-time basis, and he/she is an unpaid office-bearer of the Assembly. 

12.44 The General Treasurer is Convener of the Finance Committee of the 
Assembly and acts through it. 

Section 3 – POWERS, FUNCTIONS AND DUTIES 

12.45 The Assembly is the highest legislative, executive, administrative and 
judicial Council of this Church. It has oversight of the whole Church. All 
the functions and powers of this Church as a corporate body are vested 
in, and exercised through, the Assembly. As the highest Council of this 
Church its decisions are final and binding on the whole Church. The 
Assembly exercises its powers through its appointed office-bearers, The 
Court of the General Assembly, The General Assembly’s Administrative 
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Review Panel, Commissions and Committees, and in co-operation with 
the other Councils of the Church.  

 A Legislative Council 

12.46 The Assembly, as a legislative Council, passes all laws governing this 
Church as a whole, which includes those for the conduct of its own 
proceedings. 

12.47 In any matter which would change the Constitution of this Church, or its 
laws respecting doctrine, discipline, government, or worship, the 
Assembly follows the procedure in para 12.50. 

12.48 The Assembly has extraordinary powers to deal with, and dispose of, any 
matter which may arise and for which no provision exists in the Manual. 

12.49 It may also deal with, and dispose of, a matter otherwise than is directed 
in the Manual if, in its judgement, it is right and necessary to do so. It 
adopts this course of action only in exceptional circumstances. 

12.50 The Assembly deals with proposals1 which, if adopted, would change the 
Constitution of this Church or its laws respecting doctrine, discipline, 
government or worship, in accordance with the following procedures. 

(a) The normal procedure for bringing such a proposal before the 
Assembly is by way of  

 (i) a Proposal motivated in the report of a Committee to the 
Assembly; or 

 (ii) an Overture presented following the proper procedure for 
Overtures.  

A Notice of Motion at the Assembly is not adequate when dealing with 
any such proposal, unless the Assembly specifically resolves to allow it. 
 
(b) If the Assembly does not consider the proposal to be one involving 

a material change in the Church’s Constitution, or in its laws 
respecting doctrine, discipline, government or worship, it may 
enact it in its original or an amended form. 

(c) If the Assembly considers the proposal to be one involving a 
material change in the Church’s Constitution, or in its laws 
respecting doctrine, discipline, government or worship, and that it, 
in its original or an amended form, merits approval, it adopts 
whichever form it prefers, and sends the adopted form down to 
Presbyteries for their consideration and report. At this stage it 
remains a proposal to change the laws of the Church. 

 
(d)  In reporting back the Presbyteries are to state clearly whether they 

approve of, or disapprove of, each proposal. They may also 
propose amendments to the proposals. A Presbytery that proposes 
an amendment or amendments to any proposal must make clear 
with regard to every amendment it proposes which of the following 
applies: 

 
(i) the Presbytery approves the proposal as a whole even if 

Assembly does not accept that particular amendment; 
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(ii) the Presbytery disapproves a particular item in, or part of, 
the proposal, but approves the rest of it; 

(iii) the Presbytery regards that particular amendment as of 
such importance that it disapproves of the whole proposal if 
Assembly does not accept the amendment. 

 
A Presbytery may not abuse option (iii): where its real sentiments 
are in accordance with (i) or (ii), it may not resort to purporting (iii), 
in order to try to compel acceptance of the amendment. 

Moreover if a Presbytery does disapprove of the whole proposal 
unless it is amended and proposes more than one amendment, it 
specifies to which amendment or amendments the condition applies.  

If a report is not clear, the Clerk of Assembly is authorised to obtain 
clarification of its meaning.  

If the proposal originated with any General Assembly Committee or 
Commission, the Clerk informs the Convener of the Committee or 
Commission of each Presbytery's return and sends its Convener a 
copy. 

 If a report is not clear the Clerk of Assembly is authorised to obtain 
clarification of its meaning. If the proposal originated with any 
General Assembly Committee or Commission, the Clerk informs the 
Convener of the Committee or Commission and sends the Convener 
a copy 

(e) The Assembly sets a time limit for the submission by Presbyteries of 
their reports. 

(f) The Assembly may authorise the Executive Commission, or a 
Commission specially appointed by the Assembly for the purpose, to 
receive the reports of the Presbyteries and to enact or otherwise 
deal with the proposal as provided for in the following sub-
paragraphs. 

(g) If a majority of Presbyteries report, and of those Presbyteries which 
report a majority approve the proposal, the Assembly may enact it, 
with or without minor amendments which do not change its 
intention, or it may resolve not to do so, or to send it down again in 
an amended form. 

(h) If a majority of Presbyteries report, and of those Presbyteries which 
report half or more disapprove, the Assembly passes from the 
proposal or sends it down again in an amended form. 

(i) If half or more of the Presbyteries fail to report, the proposal is sent 
down again with or without amendment. 

(j)  If, after a proposal has been sent down for the second time, half or 
more of the Presbyteries fail to report, the Assembly may enact, 
reject, or pass from it without further reference to Presbyteries. 

(k)  The Assembly may authorise that the procedure may start or end, or 
both start and end in the Executive Commission.  

________________ 

1 In this context the word “proposal” is used in the general sense indicated 
in footnote 1 to para 12.22 above. 
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12.51 The Assembly may follow the procedure in para 12.50 whenever it 
believes broader consultation throughout the Church on any matter is 
desirable. 

 An Executive Council 

12.52 The Assembly, as an executive Council, is authorised to give effect to any 
and all of its decisions arrived at in proper order. 

12.53  The Assembly:- 
(a) forms new Presbyteries, fixes their names and boundaries, and 

alters these boundaries from time to time, as circumstances may 
require;  

(b) admits a Congregation, or Congregations, of another Church when 
this is agreed to as provided for in para 10.34; 

(c) ensures that proper provision is made for ministerial training;  
(d) lays down minimum salary scales for all ordained Ministers; 
(e) promotes programmes of Christian education;  
(f)  promotes evangelistic work, the growth of new Congregations and 

the support of worthy causes; 
(g) arranges for the annual examination and attestation of the records 

of Synods and Presbyteries, and of its own Committees;  
(h)  authorises its Moderator to issue pastoral letters as occasion arises, 

after consultation with his/her advisers;  
(i) gives public expression to its views on questions relating to the well-

being of the people;  
(j) appoints special seasons for penitence, intercession or thanksgiving;  
(k) maintains communication with other branches of the Church and 

commissions representatives to attend ecumenical Conferences; 
(l) determines the basis upon which each Congregation shall contribute 

towards the financial requirements of the Church, as set out in the 
Budget of Expenditure adopted by the Assembly. It may appoint 
special offerings to be made in each Congregation for any project; 

(m) authorises the retirement of a Minister in terms of the rules of the 
Presbyterian Ministers' Pension and Widows' and Orphans' Fund (see 
paras 6.64 and 10.27(r)) and may grant emeritus status to such 
retired Minister; 

(n) deals with and decides every matter brought before it by petition or 
referral from, or through, a lower Council (note Section 4 of Chapter 
14 and para 14.42); 

(o) receives and determines upon matters referred to it by lower 
Councils and the reports of its own Commissions and Committees. 

12.54 No matter which belongs to the jurisdiction of Synods, Presbyteries or 
Sessions, as provided for in this Manual, may be considered by the 
Assembly, unless it has been brought up properly in accordance with the 
rules of this Church. 

 An Administrative Council 

12.55 The Assembly, as an administrative Council, is authorised to appoint, or 
arrange for the appointment of, any person(s) necessary to undertake 
the administration of its responsibilities and powers. 
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12.56 For the administration of the various departments of its work the 
Assembly appoints:- 
(a) Commissions and Standing Committees, having charge, under the 

Assembly, of the continuing interests of this Church;  
(b) special Commissions and Committees to deal with such matters as 

may be assigned to them;  
(c) the Conveners and members of all its Commissions and 

Committees; and  
(d)  The Administrative Review Panel of General Assembly. 

 Judicial Functions 

12.57 The Assembly’s judicial functions are exercised through The Court of the 
General Assembly (see Chapter 11). 

Section 4 – MEETINGS AND PROCEDURES 

12.58 The ordinary meeting of the Assembly is held at the time and place 
appointed at the last previous ordinary meeting or by the Executive 
Commission. 

12.59 Twenty-four members, commissioned by at least six Presbyteries, and 
including at least eight Ministers and at least eight Elders, form a 
quorum. 

12.60 When the Assembly is constituted, the retiring Moderator conducts Public 
Worship. Adjustments to the roll of Commissioners are then reported and 
the roll is adopted. 

12.61 The retiring Moderator inducts his/her successor. (See Service Book and 
Ordinal for form of induction.) 

12.62 The Standing Orders of the Assembly are adopted and regulate the 
course of business, subject to any amendments which may be approved. 

12.63 The new Moderator delivers an opening address at a time set by the 
Assembly. 

12.64 The business of the Assembly having been disposed of, the Moderator 
declares the time and place of its next meeting, unless the matter is left 
to the Executive Commission to decide. 

12.65 The Assembly keeps minutes of its proceedings and such minutes, read 
and approved by the Council and signed by the Moderator and Clerk, 
constitute the official record of these proceedings. (See also 14.2.) 

12.66 The Assembly may appoint a special meeting for specified purposes. 

12.67 An emergency meeting of the Assembly for specified purposes may be 
convened at any time by the Executive Commission or by the Moderator 
on his/her own responsibility after consultation with the Clerk of the 
Assembly. The convening of any such meeting must be confirmed by the 
Assembly before it proceeds with the stated business. 

12.68 The Assembly may confer on any enrolled member of this Church, or of 
any sister Church present at its meeting, the right to speak but not vote 
during that meeting. Such persons are referred to as “Associates”. No 
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one may be associated when the Assembly is sitting in a judicial capacity, 
or in private. 

Section 5 – IMMOVABLE PROPERTY 

12.69 Immovable property registered in the name of The Uniting Presbyterian 
Church in Southern Africa, which is held for the use of a Congregation, on 
which there already stands, or on which it is intended to build, a church 
building, church hall, or manse may not be acquired, sold, alienated, 
donated, mortgaged, let or otherwise dealt with, and no new buildings 
may be erected on it without first obtaining the approval of the 
Congregation for which it is held, and of the Presbytery and of the 
Finance Committee of the Assembly. The approval of the Congregation, if 
given, must be given by the adoption of a motion at a Congregational 
meeting. 
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